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. MONGXE
O 6ubnuoTteke MBEOYCOLH

1.06wwue nonoxeHus

1.1.  Bubnvoteka ABNAETCS CTPYKTYpHbIM ToapaszenenneM MBOY COLL Ne 14, y4actBytommmM B yue6HO-

BOCIMTATEIbHOM  MPOLECCE B LEJAX OOCCreyeHus MpaBa yY4aCTHHKOB 00pPa30BATENBHOrO MpoOLEcca Ha

GecruiaTHOe MosTb30BaHNie GHOIMOTEHO-HHDOPMALIHOHHBIMH pecypcami.

1.2. JlesirenbHocTh GuGMMOTEKH OTpakaetcs B ycrase MBOY COILL Ne 14. QGecneueHHOCTh GUOIMOTEKH

Y4EOHBIMH, METOTMYECKUMHU U CIIPABOYHBIMU JTOKYMEHTaMH YUUTBIBAETCS MPH JIMLEH3UpoBaHHH MBOY COILI

Nel4

1.3. Uenp OUOIMOTEKH COOTHOCHTCS C LIENISIMH 001me06pa3oBaTeIbHOTO yupex)AeHUs: HOPMUPOBaHKE 0owWed

KyJAbTYpbl JIMYHOCTH OOY4arOIMXCA Ha OCHOBE YCBOGHHS 00S3aTENBHOrO MHHUMYMa COZIEep)KaHHs

001e00pa3oBaTeNbHBIX MPOrpaMM, WX afanTauus K SKU3HH B 00WeCTBE, BOCMHTAHHE IPaXIaHCTBEHHOCTH,

TPYIONO0Hs, YBaXKEHHs K IIpaBaM W CBOGOJAM YesIOBEKa, JIIOGBHU K_OKpyXarowel npupone, Poaune, cembe,

(opMupoBaHHe 310POBOTrO 06pa3a KU3HH.

1.4. bubnmoreka pyKOBOACTBYeTCS B CBOEHl eSTENbHOCTH (enepanbHLIMU  3aKOHaMH, yKa3aMH W

pacnopspkeHusmMu  IIpesunenra P®, noCTaHOBJIECHUSIMH W pacrniopsokeHussMu  [IpaButensctBa PO u

HCTIONTHUTENBHBIX OPTaHoB CyOhekTOB P®, peleHuAMH COOTBETCTBYIOMET0 OpraHa ynpaBJeHus 00pa3oBaHus,

ycrasom MBOY COLLL Ne 14, onoxenuem o 6GuGnuorexe, YTBEPXXIEHHOM qupektopoM MBOY COILI Ne 14,

1.5. [leATebHOCTb GUONHMOTEKH OCHOBBIBAETCA HAa MPHHLMIAX JAEMOKpaTHH, yMaHM3Ma, 00MIEeNOCTYNHOCTH,

TIPHOPHUTETa OOLIEYENIOBEYECKHIX LIEHHOCTEH, IPaX JaHCTBEHHOCTH, CBOGOIHOTO Pa3BUTHA JIUIHOCTH.

1.6. Tlopsmox mMONb30BaHMsS HCTOYHMKAMM HMHGMOPMALHH, NEPEUCHb OCHOBHBIX YCIYr M YCIOBHS HX

NpENOCTaBJICHUs onpenensatorcs [TonoxeHuem o 6ubanoreke MBOY COIL Ne 14 u [MpaBunamu nosib30BaHKs

GubIHOTEKOM, YTBEPXKAEHHBIMHU pyKoBOAHTENeM MBOY COLLI Ne 14,

1.7. MBOY COLL Ne 14 HeceT OTBETCTBEHHOCTB 33 IOCTYITHOCTb H K4E€CTBO OuOIMOTEUHO-UH(DOPMALMOHHOTO

obcimyxuBaHus GUOITHOTEKN.

1.8. Opranusaums o6CITyXHBaHHS Y4aCTHUKOB 06Pa3oOBaTENbHOIO npoLecca NPOU3BOAUTCSA B COOTBETCTBUM C

TpaBUJIaMH TEXHUKH 6€30MaCHOCTH, MPOTHBOMOKAPHBIMA U CAaHHTAPHO-TUTHEHMYECKUMHU TpeOOBaHHUSIMHU.

2. OcHOBHbIE 331241

2.1. OCHOBHBIMH 3a/1a4aMu OUOTHOTEKHU ABJISFOTCS:

- ofecrieveHne y4acTHHKaM 06pa30BaTebHOrO mpouecca - o0yyarommuMes, MeJarorHyeckuM paboTHHKaM,
pomuTensaM (MHBIM 3aKOHHBIM TPEICTABHTENAM) OOYYalOLIMXCs (aajee - TI0JIb30BaTENAM) - OOCTyNa K
MHDOPMALWHK, 3HAHUAM, HIEAM, KyJbTYPHbIM LEHHOCTSM MOCPEACTBOM KCIOJb30BaHUA OMOIHMOTEUHO-
MH(OPMALMOHHBIX PeCypPCoB 0611e00pa3oBaTe bHOr0 YUPEKICHUS Ha PasNYHBIX HOCHTENSAX: GyMakHOM
(xarKHBI QOHA, HOHI MEpHOIUYECKHXK M3J1aHHi1); MarHUTHOM ((OHI aymuo- U BUEEOKacceT); uppoBom
(CD-nncKn); KOMMYHHKaTHBHOM (KOMIBIOTEPHBIE GETH) M HHBIX HOCHUTEJISIX;

- BOCIMTAHHE KYJIBTYDHOTO M TpPaXIAaHCKOrO CaMOCO3HAHMSA, MOMONIb B COLMUAIM3ALMH olyuaromerocs,
Pa3BUTHH €r0 TBOPYECKOTO MOTEHIIHAA;

- (opMHpOBaHHE HABBIKOB HE3ABHCHMOTO GHOIMOTEHHOrO MOJB30BATENS: o0yueHue mnoucky, oTGopy u
KPUTHUYECKON OLIEHKE HH(POPMaLIHH;

- COBCPIICHCTBOBAHME MPEAOCTAB/IAEMBIX OHOIHOTEKOMN yCITyr HA OCHOBE BHENPEHHS HOBbIX WH(OPMALIMOHHbBIX
TEXHOJOTHH M KOMIbIOTEpH3aLuK GUGTHOTEHO-MH(OPMALIMOHHBIX MPOLECCOB, (bopmupoBaHne koMpOpPTHOI
OuOIMOTEUHOM Cpebl.

3. OcHoBHble QyHKUHH

JUist peanusaluy OCHOBHBIX 3a/1a4 GHOIHOTEKA:

3.1. Dopmupyet doHn GHBGIHOTEYHO-HHGOPMALHOHHBIX pecypcoB 00111e00pa30BaTeILHOrO YUpEkAEHHS:

©  KOMIUVICKTYeT  YHHBEPCATIbHBIM ~ QOHA  y4eOHBIMM, XyNOKECTBEHHBIMH, HAYYHBIMH, CMPaBOYHBIMH,
TICAArOrM4eCKUMH U HAY4HO-TIOMYIAPHLIMH 1OKYMEHTAMH Ha TPAAHLIMOHHBIX U HE TPAIHLHOHHBIX HOCHTENAX
MH(OpMaLUK;

- TonosHseT GOHA MHPOPMALMOHHBIMH pecypcaMi CeTH WHTepHer, 6asamu W GaHKaMM NaHHBIX IPYrUX
YUPEKIAEHUH U OpraHU3aLni;

- aKKyMYyJIHUpYyeT GOHI NOKYMEHTOB, CO31aBAEMbIX B 0011e00pa3oBaTeNbHOM yupeskaeHuU (MyGTuKamii u pabot




TearoroB 001e06pa30BaTENbHOTO yUPeKACHHS, yUIIHX HaYdHBIX paboT pedepaToB obyuaromuxcs U Ip.);
- OCYLIECTBJIAET Pa3MEIUCHHE, OPraHM3aLIMIO U COXPAHHOCTb 10KyMEHTOB.

3.2. Co3naéT MHPOPMALMOHHYKO MPOIYKLIHIO:

- OCYUICCTBIISET aHATUTHKO-CHHTETHIECKYIO TepepaboTKy HHOPMAIIIKL;

- OPraHu3yeT W BEIET CNpaBOYHO-OMOIMOrpaduyeckuii ammapar: Karaqoru (anhaBUTHbIN, CUHTETUYECKUH),
KapTOTeKH (CHCTEMATHYECKYI0 KapTOTEKy CTaTel, TeMaTHdecKue KapTOTEKH), 3JEKTPOHHBIM KaTanor, 6a3bl
JAHHBIX IO TIPOGHUITIO 061UE06Pa3OBATENHHOTO YUPEKICHHS;

- pa3pabaTbiBaeT peKOMeHIaTeNbHbIe GUbaHOrpadhudecKie nocodus (criucku, 0630pEI, yKa3aTeny U T.11.);

- obecrieunBaeT MHGOPMHUPOBAHKE NONB30BATENEH 06 HHYOPMALMOHHOH MPOLYKLIHH.

3.3. OcymectpaseT quddepeHuMpoBaHHOe 6uGHOTeYHO-UH(POPMALHOHHOE 0GCITYKMBAHHE 06YYAIOLIMXCS:

- TPENOCTaBIIICT MHPOPMALMOHHBIE PECYPChl Ha Pa3TUYHBIX HOCHTENSX Ha OCHOBE H3YYEHUS UX UHTEPECOB U
MH(QOPMALIMOHHBIX TTOTPeGHOCTEI;

- CO3MAT yCNOBMA [UIA pPEAIM3AUMM  CAMOCTOSTENIBHOCTH B OOY4EHHH, [O3HABaTesbHOMH, TBOPYECKOI
ACATEILHOCTH C OMOPOH HAa KOMMYHMKALMIO; CTIOCOGCTBYET PasBUTHIO HaBBIKOB CaMOOGYyYeHHS (ydactue B
CETEBBIX OJTMMITHANAX, TEICKOMMYHHUKALHOHHEIX POCKTAaX B CHCTEME TUCTAHLIMOHHOIO 06y4YeHHs);

- opraHu3yeT o0y4eHHe HaBbIKaM HE3aBHCHMOTO OMOIHOTEYHOTO MOJB30BATENS U notpeburess UHGOpMaLwmy,
CONEHCTBYET MHTErPalliy KOMILTEKCA 3HAHNI, yMEHUH U HaBBIKOB paGOThI C KHUIOH nHpopMaLmei;

- OKa3plBaeT HMH(GOPMALMOHHYIO MONIEPXKKY B PELICHHM 3a4au, BO3HUKAIOMINX B npouecce MX y4eGHOI,
€aM000pa3oBaTeNbHON U 10CYTOBOMN AEATENHOCTH;

*  OPraHHM3YeT MacCCOBBIC MEPONPHATHA, OPUEHTHPOBAHHBIC HA Pa3BUTHE OOIIEH M YHTATENBCKOM KyIbTYpBI
JIMYHOCTH, CONCHCTBYET PA3BUTHIO KDHTHYECKOTO MBIILTCHHS; S

- CONCHCTBYeT HWICHaM MEJArOTMYeCKOro KOJUIEKTMBA M aIMHHHCTPALMH YUPEKAEHHS B OpraHu3aluy
00pa3oBaTeNLHONO Mpolecca U A0Cyra o6ydaiomuxcs (MpocMoTp BUAe0GuIEMOB, CD-1HCKOB, MPe3eHTaNH
Pa3BUBAIOIIMX KOMITBIOTEPHBIX UTD);

- PYKOBOAWT BOCHHTATEJbHON paGOTOH ¢ KHUrol B rpymmnax MpoAiEHHOTO IHS, B KJIAccax KOMITEHCHPYIOIIETO
00yu4eHHs, B KOPPEKLIMOHHBIX K1accax (MpH X HATHYHH).

3.4. Ocymectaisier nuddepeHIMPOBAHHOE GHOIHOTEUHO-UHPOPMALIHOHHOE 00CITyKMBaHHE Te1arornyecknx

pabOTHHUKOB:

- BBIABJAET HHQOPMALMOHHbIE NOTPEGHOCTH H YIOBNETBOPSET 3aMPOCHI, CBA3aHHbIE C 00yueHHeM, BOCTIUTaHHEM
1 3JJOPOBbEM JIETEH;

- BBIABJIACT MHQOPMALMOHHbIE MOTPEGHOCTH H YOBJETBOPSET 3aMPOChl B OGJACTH MEAArOrHYECKHX HHHOBALUH
Y HOBBIX TEXHOJIOTHI;

- COmEHCTBYET MPOQECCHOHANTBHON KOMIIETEHLINH, MOBBILIEHHIO KBATH(HKALIH, MPOBEIEHUIO aTTECTAllMH;

- cosmaer OGaHK MeJarormdeckodl WHGOPMALMM KaK OCHOBHl  eJHHOMN MHQOPMALMOHHON  CITyXObl
0011e06pa30BATENBHOTO  YUPEXKICHNS, OCYIECTBIAET HAKOIUIEHHE, CHCTEMATH3ALMIO uHbopMaLMK 110
npeaMeTaM, pasziesiaM i TEMaM;

- OpraHM3yeT AOCTyN Kk GaHKy Meaarorudeckodl MHGOPMauuu Ha JTHOObIX HOCHTENSX; MPOCMOTP 3JEKTPOHHBIX
BEPCHH MENaroruueCcKuX M3JaHuii;

- OCYWICCTBIIET TeKyllee MHPOPMUpPOBaHKe (THH MH(POPMALMK, 0630Pbl HOBBIX MOCTYIUIEHHH H my6IKaLmit),
MH()OPMHUPOBaHHE  PYKOBOACTBA  06IIE06PA30BATENLHOTO YUPEeXKACHUSI 1O BOMPOCAM  yIMpaBJIEHUS
00pa30BaTENBHBIM MPOLIECCOM;

- TOMICPKHMBACT NCATENEHOCTb TENATOTHYECKUX PaGOTHMKOB B OOJaCTH CO3aHHMS HHDOPMALIMOHHbBIX
TIPOIYKTOB (IOKYMEHTOB, 623 TaHHBIX, Web-CTpaHHIE U T.I1.);

- CHOCOGCTBYET MPOBENCHHUIO 3aHATHIA MO (hOPMUPOBAHHIO MHBOPMALOHHON KyJIBTYpBI; ABNAETCS 6a3oi mns
TMPOBENCHHA MPAKTHECKHMX 3aHATHH 110 paGoTe ¢ HHPOPMALIHOHHBIMU PECYPCAMH.

3.5. Ocymectrnstet nuddepeHunpoBaHHOE GHOTHOTEY HO-HH(pOPMALMOHHOE 06CITyXHBaHHE POANTEEH

(MHBIX 3aKOHHBIX MPEACTaBUTEEH) 06YHAROWIMXCA:

*  YHOBJCTBOPACT 3aMpOChI MO/Ib30BATENEH U HHPOPMUPYET O HOBBIX MOCTYMICHUAX B GUGAHOTEKY;

- KOHCYJBTHPYET IO BOMPOCaM OPTaHM3alii CEMEHHOTO YTEHMs, 3HAKOMUT ¢ MH(OPMALKEH M0 BOCTMTAHUIO
JIeTEH;

- KOHCYJIbTHPYET IO BONPOCaM y4eOHBIX U3IaHMil 1/ 06y4arolmuXcs.

4. Opranu3auus AesaTeIbHOCTH GHGIHOTEKH

41. Bubmoreuno-unpopmannontoe  o6cmyxuBaHme OCYIIECTBJIAETCS HAa OCHOBE OHOJHOTEYHO-

MH(QOPMALHOHHBIX PECYPCOB B COOTBETCTBHM C Y4eOHBIM M BOCTIMTATENBHBIM IUIAHAMU MBOV COLLI Ne 14,

NpOrpamMMaMH, MPOEKTaMH U TIIAHOM paboThl GHOTHOTEKH.

4.2. Bubnuoreka BNpaBe MPENOCTABNATH [LIATHBIE OHGIMOTEYHO-HH(OPMALIOHHBIE YCITYTH, NEPeUeHb KOTOPBIX

ompenensercs ycraBoMm MBOVY COLLI Ne 14,

4.3. CnoHcopckas MOMOILb, NMONyYeHHas GHOIHOTEKOH B BHIE LEIEBBIX CPEACTB Ha KOMIUIEKTOBaHWE (OHI U

3aKYNKy O0OOpYNOBaHHA, He BJEYeT 3a COGOM CHMKEHUS HOpPMaTHBOB ¥ (WiH) aGCOMIOTHBIX pa3Mepa

uHaHcHpoBanus u3 Glomwketa MBOY COILL Ne 14. JleHexHbie CpeICTBa 32 CIaHHYIO GUOIHOTEKON Makymartyp;




PacxooylTCsl Ha YNY4YIIEHHE MaTepHallbHO-TEXHMYECKOH 0as3bl OMOIMOTEKH, MOAMUCKY MPOQGECCHOHABHBI;

U3IaHUH, KOMIUIEKTOBaHUE (hOHIA JOKYMEHTOB.

4.4. B uensx MolepHM3auMd OMONMOTEKM B YCIOBHAX MH(OpPMAaTH3auMu 0Opa3OBaHMs M B TpedeNaX CpPeacTB

BbIIENAeMbIX yupeautensmu, MBOY COLL Ne 14 obecrieunBaet GUOIHOTEKY:

- TapaHTHPOBaHHBIM (MHAHCUPOBAHHWEM KOMILIEKTOBaHUS GUOIHOTEYHO-MHYOPMALMOHHBIX pecypcoB (E cMeTe
YUYPEXIEHHs BBIBOIUTCS OTACNIBHO);

- HEOOXOAMMBIMH MPOM3BOJCTBEHHBIMU TMOMEILUCHHSIMH B COOTBETCTBMM CO CTPYKTYpOHl GUOTMOTEKM
HOpMaTHBaMH IO TEXHWKE 0€30MacHOCTH IKCIUTyaTalUd KOMITBIOTEPOB (OTCYTCTBME BbICOKOH BIaXKHOCTH
3aMbUICHHOCTH TOMEILCHHUS, KOPPO3HOHHO-aKTHBHBIX MPUMECEH WM 3JEKTPONMPOBOAAIIEH MbIIM) W B
COOTBETCTBHHM C MosoxkeHusMu CanlTuH;

- COBPEMEHHOW 3JIEKTPOHHO-BBIYHUCIIUTENBHOMN, TEJIEKOMMYHWKALMOHHOW KM KOMMPOBAJIbHO-MHOXHTENbHOM
TEXHUKOH ¥ HEOOXOAMMBIMHU MPOTPAMMHBIMHU TPOLYKTaMHU;

- PEMOHTOM M CEPBUCHBIM 00CITYKMBaHUEM TEXHUKH U 000pYyI0BaHHS OUOIHOTEKH;

- OuOIMOTEYHOMN TEXHUKON 1 KaHLENSIPCKUMHU MPUHALTEKHOCTAMH.

4.5. MBOV COLI Ne 14 co3nmaeT ycnoBus Ul COXPaHHOCTHM ammaparypbl, 0GOpYHOBaHHA M HMYILIECTBA

6ubauoTexH.

4.6. OTBETCTBEHHOCTb 32 CHCTEMATHYHOCTh M Ka4eCTBO KOMIUIEKTOBAHMS OCHOBHOTO (OHIA OUGIHOTEKH,

KOMTIUTEKTOBAHNE y4eOHOro (hOHIA B COOTBETCTBUH C (heIepATbHBIMU NEPEUHAMH yueGHO-METONNYECKIX H3AaHui,

CO3aHHe HEOOXONMMBIX YCIIOBUH /A HNEATENBHOCTH OHOMHOTEKH HecET mupektop MBOY COILI Ne 14 B

COOTBETCTBUHU C yCTaBOM yupexaeHus MBOY COILL Ne 14,

4.7.  PexuM paGoTbl GUOIHOTEKH OTpeeNseTcs 3aBeAyIouM GHIHoTeKO# (6UGTHOTEKAapeM) B COOTBETCTBHH C

NpaBUaMi BHYTpeHHero pacropsaka MBOY COIL Ne 14. Ilpu ompeneneHue pexumMa paGoThl GUOIMOTEKH

[peTyCMaTPUBAETCS BBICNICHHUE:

- JIBYX 4acOB pab0O4ero BpEMEHH €KEIHEBHO - Ha BBITNOJIHEHHE BHYTPHOUGIMOTEUHOMH paGoThl;

- OJIHOTO pa3a B MECSIl - CAHUTAPHOTO [Hs, B KOTOPEIH 00C/TyKHBaHHE MOJTb30BATENEH HE IPOU3BOMUTCS;

- He MEHee OJJHOIO pa3a B MECHII - METOHYECKOTO [IHS.

4.8. B uensax oGecrieyeHus paUMOHAIBLHOTO HCIOJb30BAHHA WHMDOPMALMOHHBIX PECYPCOB B paboTe ¢ AETbMH

6ubmoreka BKOY COLL Ne 14 B3anmoneiictayet ¢ GuGnnorekamn MUHUCTEPCTBA KyabTYphl PD.

4.9. B GubnnoTeke 3ampellaeTcs M3NaHWE M PacnpoCTPAHEHWE MeYaTHbIX, ayaHO, ayAHOBH3YalbHbIX U HHbIX

MaTepUalioB, COACPXKAIUMX XOTs Obl ONMH W3 MPU3HAKOB, MPEIYCMOTPEHBIX 4YacTbio MEpBOM CTaTbu |

DenepalibHOTO 3aK0Ha OT 25 urons 2002 roga Nel14 ©3 «O mpoTHBOAEHCTBUH IKCTPEMHUCTCKON JESTETbHOCTHY,

HE JIOMyCKAaeTCs HAIMYUs SKCTPEMHCTCKUX MAaTEpUasOB, MPH3BIBAIOIINX K OCYIIECTBICHHIO IKCTPEMUCTCKOMH

HEATENBHOCTH  JIMGO OGOCHOBBIBAIONIMX HIM  ONpAaBAbIBAIOLINX HEOOXOAMMOCTb OCYIIECTBICHHS TAKOM

HeATENBHOCTH, TMyOnuKauui, OGOCHOBBIBAIOIIMX WM ONPABAbIBAIOLIMX HALMOHANBHOE M (WIH) pacoBoe

NPEBOCXOJCTBO JIMOO ONMPaBIBIBAIOIIMX MPaKTHKY COBEPLISHHS BOSHHBIX WM HHBIX MPECTYILIEHNH, HAMPABIEHHBIX

Ha MOJIHOE WJIM YaCTUYHOE YHWUYTOKEHME KaKoH MO0 STHHYECKOW, COLUMANBHOM, pacoBOM, HALIMOHAIBLHON, WIH

penuruo3Hoit rpynmel. KpoMe Toro, k TakuMm MaTepuaiam, B COOTBETCTBHM CO CT.13 DemepajbHOTO 3aKOHa OT

25.07.2002r. Nel114 @3 oTHOCATCS:

a) ohuMaNbHbIe MaTepHaIbl 3alPEIEHHBIX IKCTPEMUCTCKUX OPraHM3aLtii;

0) MaTepuailbl, aBTOPaMH KOTOPBIX ABJIAIOTCA JIHIA, OCYKIEHHbIE B COOTBETCTBMU C MEXIYHAPOIHO-TIPABOBBIMH

aKTaM¥ 32 NPECTYIUICHHA MPOTUB MHpa W YENOBEYECTBA M COAEPXKALIUE MPHU3HAKH, MPELYCMOTPEHHBIE YaCTHIO

nepBoi craThu 1 HacTosmero denepasbHOrO 3aKOHa.

B) moGble WHbIC, B TOM YMCJ€ aHOHMMHBIC, MAaTEepHalbl, COACP)KALINE MPU3HAKU, MPETYCMOTPEHHbIE HACTHIO

nepBoi cTaThu 1 HacTosmero OenepabHOrO 3aKOHa.

. S. ¥Ynpagaenue. LHTaTsl
5.1. Vnpapnenue OHONHOTEKON OCYLIECTBISETCS B COOTBETCTBHM C 3aKOHOAATENbCTBOM P, cyObekToB PO u
ycrtasoMm MBOY COLI Ne 14,
5.2. O01ee pyKOBOICTBO AEATENBHOCTBIO OMOIHOTEKH OCYLIECTRIAET AupekTop MBOY COLL Ne 14.
5.3. PykoBoaCTBO OGHONMOTEKOH OCYIIECTBIAET 3aBeAyrOIMH OGHONIMOTEKON (6UOMMOTEKAph), KOTOPBIA HECET
OTBETCTBEHHOCTh B MPEZEaX CBOCH KOMIETEHLMM MEpel oOLEecTBOM U pykoBomuteneM MGOY COIL Ne 14,
O0y4YalOIUMHCS, HX POIMTENSAMH (MHBIMHM 3aKOHHBIMM MpPEICTABMTENSMH) 3a OPTraHW3aUMIO H De3yJbTaThl
AEATENILHOCTH  OUONMOTEKH B COOTBETCTBHM C  (YHKUMOHANBHBIMH OGS3aHHOCTAMH, TIPELyCMOTPEHHBIMH
KBaIU(UKAMOHHBIMH TPeGOBAHUSIMH, TPYLOBbIM 0rOBOPOM H yctaBoM MBOY COLL Ne 14,
3aBenyrowmmii GubnuoTekoit (6ubmuotekaps) HazHayaeTcs pykosoauteneM MBOY COILLI Ne 14, MoxkeT ABASThCA
YJICHOM IE€arOrM4eCKoro KOJUIEKTHBA ¥ BXOAWTh B COCTaB nenaroruueckoro coeeta MBOY COLL Ne 14,
5.4. Mertonuueckoe CONPOBOXACHHE MNEATENBHOCTH OHOIHOTEKH OGECNEeuMBAET CHEUMANNCT (METONMCT) Mo
yu4eOHEIM (OHZaM M IIKONBHBIM OHOIMOTEKAM OpraHa ymNpaBieHMs OOpa3OBaHMsA, YUPEKLEHHS CHCTEMBI
TIEPENOATOTOBKH U TIOBBIIICHHS KBATU(UKALUHI, PETHOHATBHOTO HHPOPMALMOHHOTO LIEHTPA.
5.5. 3aBenyromuit 6ubnuotekoit (6u6IHOTEKAPh) paspaGaThiBaeT U MPEACTABIAET pyKoBomuTe 0 MBOY COILLI Ne
14 Ha yTBepK€HHE CIEIYIOIIHE JOKYMEHTHI:
- TONOXeHHe 0 GubnuoTeke, MpaBuIia MOJIb30BaHKs OUOIHOTEKOIH;

- CTPYKTYpy W IITAaTHOE pacrnucaHie GuOGNMOTEKH, KOTOphIe pa3pabaThIBAIOTCH Ha OCHOBE OOBEMOB pabor,




ONpEeNeNIEHHBIX ~MOJIOKEHHEM O KOHKPETHOH OubiaMoTeke 001Ie00pa3soBaTeNIbHOTO — YUPEXKAEHHS C
HCTIONIB30BaHUEM «MeEXOTpacieBbIX HOPM BPEMEHH Ha MPOLECCHI, BBITIOJIHIEMbIE B GHOIMOTEKAX);

- TOJIOKEHHE O IUIATHBIX yciyrax 6ubanoTexy;

- TIaHOBO-OTYETHYIO JOKYMEHTALHIO;

- TEXHOJIOTHYECKYIO JOKYMEHTALHIO.

5.6. Tlopsinok kommiekToBanus wrata 6ubauorekn MBOY COLLI Ne 14 persiaMeHTHpPYETCS €10 yCTaBOM.

B uensax obecnevuenns nuddepeHUMpoBaHHON paboThl GHOIHOTEKH MOTYT BBOAMTHCS HOJDKHOCTH: 3aBEMYHOLIMI

0Ta€ENOM (CEKTOPOM), IIaBHbIit OUOIMOTEKAPD, MIaBHbIN OubIHorpad, Gubauorpad, Meana-crneuManucT.

Ha paboTy B OuMONMOTEKy NpHWIIAMIAlOTCS JHLA, MMEIOIIHE HEOOXOAMMYIO MPO(MECCHOHATBHYIO MOATOTOBKY,

COOTBETCTBYIOLLYKO TPeGOBaHMAM KBATH(DUKAUMOHHON XApaKTEpUCTHKH 1O JOMKHOCTH M  TONy4eHHOW

CMIEUHATbHOCTH, IOATBEPKAEHHYIO TOKyMeHTaMK 00 06pa3oBaHuy U (MJIH) KBATUDUKALIKH,

5.7. PaGoTHMKH GHOIMOTEK MOTYT OCYIIECTBIISITh MEAATOTHYECKYIO NEATENbHOCTb, COBMEIIEHHE OUOIHOTEYHO-

MHGOPMALMOHHOH M MEeJarorndeckoi NEesATENbHOCTH OCYLIECTBISETCS PAaGOTHHUKOM OUGIMOTEKH TOJNBKO Ha

I0OpOBONBEHOM OCHOBE.

5.8. TpynoBele oTHOIWEHMA paboTHHKOB OubMHOTekH 1 MBOY COLL Ne 14 peryaupyroTcst TpYAOBBIM I0TOBOPOM,

YCIIOBHSI KOTOPOTO HE JNOJIKHBI TPOTUBOPEYUTh 3aKOHOAATENLCTBY PD 0 Tpy €.

6. IIpaBa u 06s13aHHOCTH GUGJIHOTEKH

6.1. PaboTHUKY OUOIHOTEK UMEIOT MPABO: .

- CaMOCTOATENIbHO BBIOMPATh (OPMBI, CPEACTBA M METOABI OUOIMOTEUHO-HHGPOPMALMOHHOTO OGCITYKHUBAHUS
00pa30BaTeNBHOr0 ¥ BOCIHTATENIBHOTO MPOLIECCOB B COOTBETCTBHH C LEJISAMH U 3aladaMH, yKa3aHHBIMU B
ycrtase MBOY COIII Ne 14;

NPOBOAUTE B YCTAHOBJIEHHOM TMOpsAAKe (aKyJbTaTUBHBIE 3aHATHS, YPOKM M KDPYXKH OHOJIHOTEUHO-
Oubnuorpaduueckux 3HaHUH U UHOPMALMOHHOMN KYJIbTYpHI;

- OMNpENeNATh UCTOYHUKH KOMIUIEKTOBaHHUs HH(pOPMALMOHHBIX PECYPCOB;

- U3BIMaTh U PEAIU30BBIBATL JOKYMEHThI U3 (DOHIOB B COOTBETCTBMM C MHCTPYKLHUEN MO YU&TY OGHUOIHOTEYHOTO
¢boHma;

- ONpeneNsiTh B COOTBETCTBUU C MpPaBUJIaMH Mojb30BaHus Oubanorekoit MBOY COIL Ne 14 yTBepkA€HHBIMU
pykosogureseM MBOY COIL Ne 14, 1 M0 COrNacoBaHUIO C POAMUTENBLCKMM KOMHUTETOM U TONEYUTETbCKHM
COBETOM BH/IbI U Pa3Mephl KOMIIEHCALNH ymep6a, HAHECEHHOTO MOJIb30BaTeIsIM OUOIHOTEKY;

- BHOCHTH NpeanojoxeHus pykosoautemo MBOY COIL Ne 14 no coBepIIeHCTBOBaHHIO OILIaThl TPYAA, B TO
ghcyie HanbaBoOK, NOMIAT M NPEMUPOBAHUS DPaGOTHUKOB OMOJIHMOTEKH 3a HOTIOJHUTENBHYKO paboTy He
BXOIAILYKO B KPYr OCHOBHBIX OOS3aHHOCTEH pabOTHHKOB OHOIMOTEKH, MO KOMIIEHCALMOHHBIM
MEpPONPUATUSAM, CBS3aHHBIM C BPEIHBIMH YCIOBHSMH TpyAa (6MGIMOTEUHas MbLTb, MPEBbIIIEHHE HOPMATHUBA
paboThl Ha KOMITBIOTEPE);

- ydJactBoBath B ynpasjienud MBOY COLL Ne 14 B nopsiake, ONpenensieMoM YCTaBOM yUPEKACHHUS;
- UMETh eXETONHBIM OTMyCK 28 KaleHNApHBIX [OHEH M [OIOJHHUTEJbHbIM OIUIaYMBaeMbli OTITYCK B

COOTBETCTBHMH C KOJUIEKTHBHBIM JOrOBOPOM MeXIYy paboTHHKaMH U pykoBoacTBoM MBOY COILI Ne 14 wnu
WHBIMH JIOKaJIbHBIMH HOPMATHBHBIMU aKTaMHU;

- ObITh TMPENCTaBIEHHBIMU K pasiWYHBIM (opMaM MOOLIPEHHs, HarpajaM M 3HAaKaM OTJIMYHs,
TpeLyCMOTPEHHBIM Ul paOOTHUKOB 0OPa30BaHUS U KYJIBTYPEI;

- y4acTBOBaTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM P®D B paboTe OGMOIMOTEUHBIX acCOLMALIAM HITH COK30B.

6.2. PaboTHuKH 61OIMOTEK 00A3aHbI:

- 0becrevnTh MoNb30BATENSAM BO3MOKHOCTb paboThI ¢ I:IH(bopMaLIHOHHbIMI/I pecypcamu GUOIHOTEKH;
- uHpOPMHPOBATH NOJIb30BATENEH O BHIAX MPEAOCTABIISIEMBIX OHOIHOTEKON YCIIyT;

- 00ecreunTh HaY4YHYIO OpraHU3aluio (OHIOB U KaTajloroB;

- opmupoBaTh (GOHIBI B COOTBETCTBHU C YTBEPXASHHBIMH (elepalbHbIMKU MEPEYHAMH YUEOHBIX H3NaHUi
00pa3oBaTeNbHEIMU  TIPOrpaMMaMH  00Ie00Pa30BaTENbHOrO  yUpPEKIEHHsS, HUHTEPECaMH, MOTPEGHOCTAMH
3aIpOCaMH BCEX KaTErOpuii MOJb30BaTENEH;

- COBEpIUEHCTBOBATH HH(POPMALMOHHO-01GIHOrpadueckoe U OHOTHOTETHOE 0BCITYKUBAHHUE MOJB30BATENENH;

- obecrneunBaTh COXPAHHOCTb MCIONBb30BAHUS HOCHTEICH HHGOPMALMK, WX CHCTEMATH3ALMIO, pasMEIleHHE U
XpaHEeHUe;

- obecneunBath pexuM paboThl B COOTBETCTBHH C MOTPEGHOCTAMH MOJb30BaTeNel u pabotoit MBOY COILII Ne
14;

- OTYHUTBIBATHCS B YCTAHOBJIIEHHOM IOpsAKe nepen pykoBomuteieM MBOY COIII Ne 14;

- TIOBBIIIAThH KBATU(UKALHUIO.

7. IlpaBa n 0093aHHOCTH No/b30BaTe el GHBIHOTEKH
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8.1.

ITonp3oBatenu GUOIUOTEKH UMEIOT MIPABO:

TOJTy4aTh MOJNHYI0 HHYOPMAIIKIO 0 cocTaBe GHOIHOTEYHOTO (OHIA, HHOPMALMOHHBIX pecypcax |
MPEN0CTAB/IAEMBIX OUOIHOTEKO# yCTyrax;

TI0JIb30BAThCS CIIPABOYHO-0MOIMOrpadUyecKuM anmnapaToM GUOIHOTEKH;

T0JTy4aTh KOHCYJIbTALIMOHHYO MOMOILb B MOMCKE U BEIGOPE HCTOYHUKOB HH(POPMALIMK;
T0JTy49aTh BO BDEMEHHOE MOJIb30BaHKE Ha a00OHEMEHTE U B YMTAILHOM 3aJie NeYaTHbIe U3NaHus,
ayIMOBU3YaIbHBIE TOKYMEHTBI U IPYTHE UCTOYHHKM HH(OPMALIHH;

NPOJUIEBATh CPOK NOJIb30BAHKS JOKYMEHTAMH;

NOJTy4aTh TeMaTHYECKKE, PakTOrpaduuecKue, yTOUHAIOME 1 GHOIHorpagUIeckye CpaBKu;

T0JTy4aTh KOHCYJIBTALIMOHHYIO MOMOLIb B paGoTe ¢ HH(pOpMaLKel Ha HeTpaAULHOHHBIX HOCUTENAX MPH
TI0JI30BaHUH JJIEKTPOHHBIM U UHBIM 000pYIOBAHKEM;

Y4acTBOBaTh B MEPONPUATHSAX, IPOBOAUMBIX OHOIHOTEKOMH;

TI0JIb30BAThCS MIATHBIMU YCITyraMHu, MPE0CTaBIseMbIMU OUOIHOTEKOH, cortacHo yctapy MBOY COILL Ne
14 u TToNI0KEHMIO O IIATHBIX YCITyrax, yTBepKIEHHOMY pykoBoautenem MBOY COLL Ne 14;
00palaThbes I pa3perueHis KOHQINKTHON CUTyaluu k pykosoautemo MKOY COLL Ne 14.

. ITonb3oBatenu OUOIMOTEKH 0OS3aHBI:

co00aTh MpaBmIa MoJIb30BaHUS OUOIHOTEKOH;
0epexHO OTHOCHTBCS K MPOM3BENCHUAM MedaTd (He BbIPHIBATh, HE 3arWGaTh CTPAHMIBI, He J€aTh B KHHrax
TNOT4EPKUBAHMIA, TIOMETOK), MHBIM JOKYMEHTaM Ha Pas/IMIHBIX HOCUTEIISX, 060PYA0BAHHIO, HHBEHTAPIO;
TIONICPXKMBATE TIOPSIOK DACCTAHOBKH NOKYMEHTOB B OTKPBITOM JOCTyINe GHONHOTEKH, DPACOIOXKEHUS
KapTO4eK B KaTaJIoraX M KapTOTeKax;
TI0JIb30BATHCS UEHHBIMU U CIPABOYHBIMH TOKYMEHTaMHM TOJILKO B IOMEIIEHHH OUOTHOTEKH;
yOeINTBCS TIPU MOJTy4EHHH TOKYMEHTOB B OTCYTCTBUM Ae(EKTOB, @ MPH 0BHAPYKEHUH MPOMHPOPMUPOBATH 06
3TOM paboTHHKa 6ubaHOTEKH. OTBETCTBEHHOCTb 38 OOHAPYKEHHBIE A€(PEKTHI B CAABAEMBIX JOKYMEHTAX HeceT
TIOC/IeIHHH MOJTb30BaTE b,
PacmMChIBATECS B YMTATENILCKOM (QOPMyYJIApE 3a KaX/bli MOTYYEHHbIH TOKYMEHT, BO3BpAINATh JOKYMEHTHI B
OGuOIMOTEKY B yCTaHOBJIEHHBIE CPOKH;
3aMEHATh NEYaTHbIC U3aHNs (KHUIH, yIeOHUKH, TMCKU U Ap.) GUOIHOTEKH B CITydae UX YTPAThI M OPYM UM
PaBHOLICHHBIMH, JIMOO KOMIMEHCHUPOBATh yIIepG B pa3Mepe, YCTAHOBIEHHOM MpPaBUIAMH  IOJTB30BAHUS
OuONMOTEKOH, @ MMEHHO - B TATHKPATHOH CTOMMOCTH MOTEPAHHOTO MM HMCMOPYEHHOr0 GUGIHOTEYHOro
W3[IaHNs;
TIOJIHOCTBIO PACCYUTATBCS ¢ GUOIMOTEKOM 110 UCTEUEHUH Cpoka 06ydeHus umy pabotel B MBOY COLL Ne 14 |
Vyamnecs MBOY COLL Ne 14 06s13aHbI MOJHOCTBIO PACCYMTBIBATECS ¢ GUOIHOTEKOMN MO MCTEUEHUIO KAXKIOTr0
y4eGHoro rozxa. Eciv y ydauierocs CyIecTByeT 3a10/IKeHHOCTb, GUGIHOTeKa B IPaBe OTKA3aTh MY B BhLIAUE
KOMILIEKTa Y4eOHHKOB Ha CIIEIYFOUIMH y4eOHBIN IOl

8. IMopsiaok nonb3oBaHus GHGIHOTEKO

3amick oby4aromuxcs MBOY COIL Ne 14 B 6uGiHOTeKy MPOWU3BOAMTCS MO CMHCOYHOMY COCTaBYy Kiacca

UHIMBUIYaJbHOM TNOpAAKEe, MENaroruyeckux W HHBIX paboTHukoB MBOVY COILL Ne 14, poaureneii (MHbIx
3aKOHHBIX MMPEACTaBUTENEH) 00ydalouXcs - MO Macrnopry.

8.2.
8.3.

[Tepepeructpanus nosnb3oBateseit GUOIHOTEKH POU3BOAMTCS EXKETOIHO.
JloKyMEHTOM, MOATBEPIAIOWMM MPaBO MONb30BaHHUA, GUOIHOTEKOMN, SABAAETCH 4MTAaTENbCKHI dopMysp

Yntatensckuii GopMyaAp (UKCHpYeT naTy BbiZauM [0JIb30BATENIO NOKYMEHTOB W3 (oHAAa OGUOGIMOTEKM K
BO3BpalLEHUs B OUOIHOTEKY.

8.4.

[Topsinok mosib30BaHUs a00HEMEHTOM:

T0JIb30BATE/IM MMEIOT MPABO MOJIYYHTh Ha IOM U3 MHOTOTOMHBIX M3laHHH He 6oJiee ABYX 1OKYMEHTOB
OTHOBPEMEHHO;

MaKCHUMaJIbHbIE CPOKH MOJIb30BAHMS JOKYMEHTAMHU:

- y4eOHUKH, ydeOHbIe MOCOOHS - yueOHbIH roz; ,
- Hay4HO-TIOIyJISipHAasi, TO3HABATe/IbHas, Xy 10)KECTBEHHas JIuTepatypa - 1 Mecsll,
- TIePUOMYECKME U3JaHH, U3[aHH MOBBIIEHHOTO Crpoca - 15 aHeill;

8.5.

8.6.

T0JIb30BATEN MOTYT NMPOIUTB CPOK IMOJIb30BAHHS IOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET CIPOC CO
CTOPOHBI IPYTUX MOJb30BATEICH.

ITopsnok NOJIb30BaHMUS YHTATBHBIM 3aJI0M:

JNOKYMEHTbI, NpeHA3HAYEHHBIE I Pa0OTHI B UUTAIBHOM 3aJI€, Ha JIOM HE BBIAAIOTCS,

SHIMKIIONEIUH, CTIPABOYHUKH, PEIKHE, LICHHbIE K MMEIOLIMECS B €AMHCTBEHHOM 9K3€MIUTSAPE TOKYMEHTBI
BBIIAIOTCS TOJBKO [UIS pabOThl B YUTATBEHOM 3all€.

[Topsmox paboThl ¢ KOMIBIOTEPOM, PACTIONOKEHHBIM B GUOITHOTEKE:

PpaboTa ¢ KOMIBIOTEPOM Y4aCTHHKOB 0GPa30BaTELHOTO POLIECca MPOM3BOAUTCS MO rPpaduKy,
YTBEPKICHHOMY PYKOBOAHMTEJNIEM YUPEKAECHNUS U B IPUCYTCTBHU COTPYAHKMKA GHOTHOTEKN;




paspemacTcsa pa60Ta 32 OAHUM NEPCOHAIBHBIM KOMITBOTEPOM HE Gonee JABYX YEJIOBEK OOHOBPEMEHHO,

TI0JIb30BATE]Ib HIMEET NMPaBO paboTaTh C HETPaJHLIMOHHBIM HOCHTENIEM HH(POPMALIMHK MOCIIE
MIPEIBAPUTEILHOTO TECTUPOBAHHUSA €r0 pabOTHUKOM OUOIMOTEKH;

I0 BCEM BOIIpocaM MNoxcka nHdopmaumu B MHTepHEeTE Mosib30BaTeNb JOMKEH 00palarhcs k paboTHUKY
OubnauoTeky; 3ampemaercs odpalleHue k pecypcam MHTepHeTa, Mpearnoaralliym oriaTy;

paboTa ¢ KOMIBIOTEPOM MPOU3BOIUTCS COMIACHO YTBEPKAEHHBIM CAHUTAPHO-TUTHEHHUECKUM
TpeOOBaHUSIM. :




